
Editor Checklist for a Grant Proposal 
 

This checklist ensures that the proposal is polished, well-organized, and meets the 
rigorous standards required for health sciences research funding. 
 
1. Clarity and Structure 

• Title: Is the title clear, concise, and reflective of the proposal’s content? 
• Abstract: Does the abstract succinctly summarize the research question, 

objectives, methods, and significance? 
• Organization: Is the proposal logically organized with clear headings and 

subheadings? 
• Flow: Does the narrative flow smoothly, with a clear progression from the 

introduction to the conclusion? 
 

2. Research Context 
• Problem Statement: Is the problem well-defined and clearly stated? 
• Literature Review: Does the proposal provide a thorough and up-to-date review 

of relevant literature? 
• Gap Analysis: Is the gap in existing research clearly identified and compelling? 
• Theoretical Framework: Are the theoretical frameworks and concepts clearly 

articulated and appropriate for the study? 
 

3. Objectives and Hypotheses 
• Research Questions: Are the research questions or hypotheses clearly stated 

and aligned with the objectives? 
• Specific Aims: Are the specific aims clearly outlined and logically connected to 

the research question? 
• Feasibility: Are the objectives realistic and achievable within the proposed 

timeline? 
 

4. Methodology 
• Study Design: Is the study design clearly described and appropriate for 

answering the research question? 
• Data Collection: Are the data collection methods clearly outlined and justified? 
• Data Analysis: Is the data analysis plan well-defined, including statistical 

methods and tools? 
• Ethical Considerations: Are ethical considerations addressed, including IRB 

approval, informed consent, and data privacy? 
 



5. Innovation and Impact 
• Innovation: Is the proposal’s innovative aspect clearly highlighted? 
• Impact: Is the potential impact on the field, patients, or public health clearly 

articulated? 
• Alignment: Does the proposal align with the funding agency’s mission and 

priorities? 
 

6. Budget and Resources 
• Budget Justification: Is the budget reasonable, and are all expenses clearly 

justified? 
• Resource Availability: Does the proposal clearly state the availability of 

necessary resources, facilities, and personnel? 
• Sustainability: Are plans for sustaining the research beyond the grant period 

outlined? 
 

7. Collaboration and Expertise 
• Team Composition: Is the expertise of the research team appropriate and 

clearly described? 
• Roles and Responsibilities: Are roles and responsibilities clearly assigned and 

aligned with each team member’s expertise? 
• Partnerships: Are any collaborations or partnerships well-defined and their 

contributions clearly stated? 
 

8. Writing Style and Grammar 
• Language: Is the language clear, professional, and free of jargon? 
• Grammar and Syntax: Are there any grammatical errors, awkward phrasing, or 

unclear sentences? 
• Tone: Does the tone convey confidence and expertise without being overly 

technical or condescending? 
 

9. Adherence to Guidelines 
• Formatting: Does the proposal adhere to the funding agency’s formatting 

requirements (font size, margins, page limits)? 
• Submission Guidelines: Is the proposal compliant with all submission guidelines 

(e.g., file formats, electronic submission protocols)? 
• Citations: Are all references and citations properly formatted according to the 

specified style guide? 
 

10. Final Review 



• Consistency: Is information consistent across all sections (e.g., objectives, 
methods, and budget)? 

• Proofreading: Has the proposal been thoroughly proofread for typos and errors? 
• Reviewer Perspective: Does the proposal anticipate and address potential 

reviewer concerns or questions? 
 


